[Date]
[Name of horse owner]

Via Certified Mail, Return Receipt Requested and
[Address]



First Class Mail
[City, State, Zip Code]
RE:  ** NOTICE OF SALE **
Dear [Name of Horse Owner]:

Enclosed under cover of this letter is the most recent invoice for services [name of creditor] has provided for your horse(s).  You currently owe $[amount].  Because you have not paid your bill, [name of creditor] will sell your horse(s) at the following sale and apply the proceeds to the amount it is currently owed.  
DATE OF SALE: [month, day and year of sale—has to be at least 20 days after notice if owner’s address known and in Texas]]

TIME OF SALE:  [state time during which sale will be held]

PLACE OF SALE:  [i.e. name and address of place auction will be held]
If you wish to speak with someone regarding the charges you owe, you may speak with [name of creditor representative] at [address] [phone number].






Sincerely,







[Name of creditor representative]
